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Description automatically generated]			Breach of Code of Conduct - Appeal Form (‘Appendix B’)			

Please use this form to appeal a decision made by the Dean (under section 32(ii) or the Disciplinary Committee (under section 49) of the Student Code of Conduct and Disciplinary Procedure, which can be found: here, [and currently: here] and the University’s code of conduct can be found here. 
Information to note:
· Consider seeking support if you have been impacted by the behaviour you are reporting.  Sources of support are available at: https://handbook.kellogg.ox.ac.uk/health-wellbeing-and-disability/ 
· https://www.kellogg.ox.ac.uk/kellogg-college-experience/health-wellbeing-and-disability/ 
· https://www.ox.ac.uk/students/welfare 
· To be able to make an appeal you must consider the circumstances in which an appeal can be made and the procedure that needs to be followed, including the timeline as set out in the Student Code of Conduct and Disciplinary Procedure. 
· The Dean is happy to talk through any part of this process, and you should feel free to contact them before submitting an appeal: email the Dean or Academic Office to arrange a meeting.
· If you’re a student at the College and unhappy with the College’s handling of your report, you will have recourse to the University’s complaints procedure.

	1. Information About You

	Title:
	

	First Name:
	

	Last Name/Family Name:
	

	Preferred pronouns 
(e.g., she, her, they etc):
	

	Are you a (please select)?
	☐ Kellogg College Student
☐ University/College staff member
☐ Visitor/member of the Public

	Contact email address:
	

	Do you need us to make reasonable adjustments on the medical grounds, disability, or another protected characteristic?
	

	2. Information about the Appeal

	Grounds of appeal:
Please set out the grounds on which you are making an appeal, setting out in particular the point of disagreement with the determination of outcome and/or penalty by the Dean or the Disciplinary Committee 
	

	Any new material:
Please explain if any new evidence is being pleaded for consideration (note that under sections 29, 38, 51, new material cannot normally be brought forward at the appeals stage if not already brought before the Dean or the Disciplinary Committee at the reporting stage)

	

	3. What would you like to happen as a result of your appeal?

	Guidance: please provide a range of outcomes if able (see section 62). For example, that you receive no further contact from those involved – you do not have to answer this question if you’re unsure:
	

	Statement

	By signing below, I agree that: 
· I have read the Student Discipline Procedure available at https://www.kellogg.ox.ac.uk/kellogg-college-experience/health-wellbeing-and-disability/.
· The information I have provided is accurate to the best of my knowledge.
· I consent to this information being shared with others in the College or University, where necessary, for the purposes of investigation and consideration, as stated in the Student Discipline Procedure.


	Name:
	

	Signature:
	

	Date
	Click or tap to enter a date.


Submit this form to the Dean or the Academic Office.
Any personal data provided will be processed in accordance with the College and University’s data privacy notices found here and here and current data protection legislation.
The information you provide (excluding your contact details and personal information) is shared with the person(s) concerned, for reasons of transparency, unless we think some information should be withheld to safeguard the interests of another party. This means we cannot accept anonymous reports.
If you would like to discuss this confidentially with someone, please contact the Dean or Academic Administrator.
If you would like detailed information about a reporting person’s rights, support available and other options then please access https://www.ox.ac.uk/students/academic/complaints 
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